Work-Based Learning
Student Injury Notification Procedures

Should a student injury occur at the work-based learning site:

· Business mentor or representative will follow business’ standard operating procedure to address student injury.

· Business mentor will contact student’s parent/guardian.

· Business mentor or representative will contact:
a. The student’s physician, if necessary.
b. The school site coordinator (teacher) involved in setting up the work-based learning partnership.

c. If the business mentor or representative cannot contact the teacher, notify the School Administrative Services Assistant (SASA).

· Teacher contacts student’s parent/guardian on the nature of the accident and location of the student.

· Teacher immediately informs SASA or the Worker’s Compensation designee to start processing of required accident forms (WC-1).
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